
400 SW 152nd St., Suite 300, Burien, WA 98166 
Phone (206) 241-4647 • Fax (206) 248-5539 

specialevents@burienwa.gov 

City of Burien 

SPECIAL EVENT PERMIT APPLICATION 
 

Thank you for choosing the City of Burien as a possible venue for your event! 

Special events are a part of what makes Burien a vibrant community. Our goal is partner with you to meet all 
requirements in order to pull off a great event.  

This packet contains necessary information about the permitting process. City staff is available to help you 
complete the application, or answer questions. For complete information on conducting special events in 
Burien, please refer to the Special Events Guidelines which is available from the City Clerk, or online on the 
City of Burien's website. 

Special Events Overview 
 Fully completed Special Event Permit Applications must be submitted a minimum of (45) business days

prior to the proposed event.
 There is a non-refundable application fee of $25.00 due at the time of application.
 You may be requested to attend a pre-event meeting
 Permits are issues after approval and all fees have been paid including a $75.00 Special Event Permit

fee
 All event organizations and individuals must comply with the special event permitting process,

procedures, and guidelines.

How To Apply 
Submit your Special Event Permit Application by emailing specialevents@burienwa.gov. You can also mail or 
submit in person at the following address: 

Burien City Hall  
ATTN: Special Events 
400 SW 152nd Street, Suite 300, 
Burien, WA  98166.  

Payments can be made via phone by calling (206) 241-4647 or via check made out to the City of Burien 

https://www.burienwa.gov/city_hall/laws_regulations/special_event_permit
mailto:specialevents@burienwa.gov
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Applications must be turned in at least (45) business days prior to the event along with the $25.00 fee. 
Please submit completed applications by emailing specialevents@burienwa.gov. You can also mail or submit in 
person at Burien City Hall, 400 SW 152nd Street, Suite 300, Burien, WA  98166. Payments can be made via 
phone by calling (206) 241-4647 or via check. 

1. APPLICANT INFORMATION

Organization: Is this a non-profit? ☐Yes ☐No If yes, include 501(c)3 
Address: City/State/Zip: 

Main contact: Phone: E-Mail:

Alternate: Phone: E-Mail:

2. EVENT OVERVIEW

Event name: Date(s): Time: 

Is this a first-time event? ☐ Yes ☐ No Is this an annual event? ☐ Yes ☐ No 
Expected attendance: 

Location: ☐ City park ☐ City street ☐ City property ☐ Private property 
Location name/address: 

3. EVENT DETAILS

Event type: Select all that apply 
☐ Public ☐ Private ☐ Ticketed ☐ Parade ☐ Festival ☐ Fair
☐ Block party ☐ Concert ☐ Other
Event description: 

Is this a promoted event? ☐ Yes ☐ No 
Event promotion plan: 

Items/equipment present: Select all that apply 

☐ Carnival rides ☐ Floats ☐ Inflatables ☐ Stage(s) ☐ Tables
☐ Canopies or Tents ☐ Extra garbage’s ☐ Amplified sound ☐ Heaters ☐ Fencing
☐ Open flames ☐ Candles ☐ Generator’s ☐ ADA portable toilets
☐ Portable toilets ☐ Other
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3. EVENT DETAILS
Will you need the city to provide power? ☐ Yes ☐ No 
Do any of these items already have a permit? ☐ Yes ☐ No Which? 
Please list any other applicable details: 

Parking plans: 

4. EVENT SCHEDULE: Include setup and take down information along with during event activities
Date and Time Description 

5. VENDORS

Will there be: ☐ Food trucks ☐ Food/beverage booths ☐ Goods/services sold 
Appliance types used to prepare food: Select all that apply 

☐ Wood ☐ Propane ☐ Charcoal ☐ Electrical ☐ On-site BBQ ☐ Other:
Alcohol: ☐ Serving ☐ Selling ☐ N/A Alcohol Type: ☐ Beer ☐ Wine ☐ Champagne/Spirits ☐ N/A 
Will there be a beer garden? ☐ Yes ☐ No 

6. SECURITY
Is an off-duty officer needed? ☐ Yes ☐ No 
Event security plan: 
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APPLICATION CHECKLIST: Submit all applicable items along with application 

☐ Special Event permit application ☐  Application fee – $25.00 ☐ WA State business license

☐ Right of Way permit application ☐  501(c3) Letter ☐ Certificate of Insurance

☐ Temporary Structure permit application, (stages, inflatables etc.)

☐ 

Site Map – Submit in an electronic format and in color. Please include the following: 

 Overall event area, (including on/off-site parking, if appropriate)
 Location of all temporary and permanent structures
 Location of electrical equipment and services
 Fencing, barricades, gates, etc.

☐ 

Route Map/Traffic Control Plan – Required of events with street and/or sidewalk closures. Submit in an 
electronic format and in color. Please include the following:  

 Proposed street and/or sidewalk closures
 Traffic management plan
 Pedestrian route detour if sidewalks will be closed
 Direction arrows
 Road closed signs, etc.
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DECLARATION 

As the authorized representative of the applicant, I hereby declare that: 

1. The information contained in the application and the attachment(s) is true, complete, and correct to the best of
my knowledge.

2. Applicant agrees not to promote the event until the City has confirmed that it will be issuing a permit.

3. Applicant shall defend, indemnify, and hold Burien, its agents, counsel, directors, employees, officers, officials
(appointed or elected), representatives, and volunteers harmless from any and all claims, injuries, damages,
losses, or suits including attorneys’ fees, court costs, and expenses, arising out of or resulting from Applicant’s
acts, errors, or omissions in performance of this Agreement or any act of omission of Applicant’s permission or
invitation of Applicant, except for injuries and damages caused by Burien’s sole negligence. In any action or
claim against City of Burien in which Applicant is defending Burien, Burien shall have the right to approve legal
counsel providing Burien’s defense and such approval shall not be unreasonably withheld.

4. Applicant agrees to provide: (a) certificate(s) of insurance prior to permit issuance evidencing the General
Liability insurance covering the Event, participants, products-completed operations and contractual liability with
limits of no less than $2,000,000 each occurrence, $2,000,000 general aggregate; (b) a copy of the endorsement
naming the City of Burien as an additional insured shall be attached to the Certificate of Insurance; and (c)
include all subcontractors and concessionaires as additional insured under its policies and provide the City with
the certificates of insurance and endorsements evidencing such insurance or shall furnish the separate
certificates of insurance and endorsements issued under each subcontractor’s and concessionaire’s insurance
policy.  All overages for subcontractors shall be subject to all the same insurance requirements as stated herein
for the applicant.

5. Applicant has received and understands the information contained in the Special Events Guidelines and will
adhere to required arrangements listed within the Guidelines.

6. Applicant will be financially responsible and pay for any City fees or costs that may be imposed for your event
within 30 days from receipt of City invoice.

7. No copyrighted musical or visual arts composition shall be performed or played, whether amplified, televised, in
the form of a mechanical recording or personal rendition, or otherwise in connection with any use of City
property, unless the Applicant shall have first obtained all approvals and paid any license fee or other fee
required by the copyright owner.  Without limitation of any other provision, Applicant’s indemnification of City
as set forth in a permit or authorization to conduct an event, shall include indemnifying and saving City harmless
from and against any and all liability or responsibility whatsoever for any infringement of an/or other violation
of the right of any such copyright owner under any copyright law.

8. Applicant will contact Recology Cleanscapes for garbage and recycling if the event occurs on a City street, City-
owned site, facility, or public park and has an estimated average daily attendance of at least 50 persons.

Signature: _____________________________ Date: _____________ 





 


      Right-of-Way Use Permit Application  
400 SW 152nd St., Suite 300, Burien, WA  98166 


Email:  ROWPermits@burienwa.gov; Inspection Line: 206-439-3162 
 


 


APPLICANT INFORMATION 


Name:    Company: Phone:   


Mailing Address: Email: 


Applicant Holds a Franchise with the City of Burien?         YES           NO                   Franchise Holder: 


CONTRACTOR INFORMATION 


Name:    Company: Daytime Phone:   


Mailing Address:   Cell Phone:  


Contact person (if different): Phone: 


Burien Business 
License Number: 


Contractor’s License #: 
 


Expiration Date: 


PROJECT INFORMATION 


Job Address/Location:  


 Parcel Number (if applicable): 


apapplicable):       


Work Order Number (if applicable): 


Permit Type (See attached permit descriptions):    Type A (Short-Term Nonprofit)      Type B (Short-Term Profit)  
       Type C (Disturbance of City Right-of-Way)    Type D (Annual Permit)         Type E (Hauling Loaded Vehicles) 
       Type F (Facilities Lease or Franchise) 


Critical areas on or within 100 feet of project area: (Check all that apply.)   Wetlands      Streams      Shorelines      
        Flood Hazard Area                       Critical Aquifer Recharge Area        Geologically Hazardous Area     
        Fish & Wildlife Habitat Conservation Area (within 800 feet)                None of the above 


 


 


 


 


 


 


 


Does project include the installation, modification, and/or removal of any utility (sewer, water, power, or 
telecommunications) facility in the right-of-way?           YES                    NO 


Project description (attach additional sheets if necessary): 


 


 


 


 


 
 
I, _____________________________ _________ declare that I am the above named Applicant and that the foregoing 
statements and answers herein contained and the information herewith submitted are in all respects true and correct to the best 
of my knowledge and belief. I agree to reimburse the City of Burien for the costs of professional engineers and other consultants 
hired by the City to review and inspect this proposal when the City is unable to do so with existing in-house staff. I have read, 
understood, and will comply with the attached general right-of-way permit terms and conditions.  
 
I designate __________________________________ to act as my agent with respect to this application. 
  
Date: ________________  Applicant’s Signature: __________________________________________ 


City Use Only                                             Insp Hours:    


Assigned ROW No. ROW-     Approved by:            Date:      



mailto:ROWPermits@burienwa.gov





PERFORMANCE SECURITY VALUE WORKSHEET 
Required for sub-surface TYPE C PERMITS only. 


 


 


Applicant:          Site Address:       
 


 


A. Private On-site Work  Value 
 


1. Public Improvements & Drainage Facility 
(proposed public facility & road) 
 


$_____         _____ 
 


2. Stabilization/ Erosion Sediment Control (Site Restoration) 
 
3. Private Improvements and other 


$____      ________ 
 
$___             ___ __   
 


4. Total Private On-Site Work (lines 1+2+3) $ __              ______ 
 


B. Public Improvements Value 


 
5. Existing Right-of-Way Improvements $                      ____ 


  
6. Other: ___________________________________ $         ___________ 


 
7. Total Public Improvements (lines 5 + 6 ) $                         ___   


 


 


C. Total Value 
 


 


8. Total Performance Value (lines 4 + 7) $                       ____ 
 
9. Contingency Factor 
 


 
X 1.3 


10. Total Security Value (line 8 x line 9) $                       ____ 


  


 
 


Attach a detailed written cost estimate from a qualified party. Any assets that will be installed within the public Right 
of Way will need to be itemized on the estimate. 


 
 


For City Use Only 
 


Approved by_________________________________                       Date:      


 


 
 


 
  







RIGHT-OF-WAY PERMIT TERMS & CONDITIONS 


 
General Terms and Conditions 


1. Before any construction work begins, a permit must be approved and issued.  Approved plans must be on-
site during construction. 


2. Work must begin within 90 days and be completed within 180 days of the date of issuance of the permit or 
the permit will be null and void, unless extended, in writing, by the Public Works Director or designee. 


3. Applicant must comply with all applicable city, state, and federal laws, ordinances, codes, and regulations in 
performing the work authorized by the permit. 


4. The Applicant is solely responsible for obtaining any permits or licenses required by other utilities.  Copies of 
approved utility plans and permits are to be available for review by the Right-of-Way Inspector. 


5. Any changes from the approved plan must be documented and approved by the City. 
6. In the event the Applicant, in the course of performing work authorized by this permit, causes any damage of 


any kind to public or private property, the Applicant will repair the damage at its sole expense.  Repair work 
shall begin without delay and continue uninterrupted until completed.  If damage is extensive, the time 
allowed for repair will be prescribed by the City. 


7. Any conditions determined by the City to be dangerous or non-compliant with permit conditions, may be 
corrected by the City at the Applicant’s expense.  Any work done by the City shall be deducted from any 
security deposit and any balances billed. 


8. The Applicant warrants for a period of 24 months after final completion, the work performed under this 
permit. 


9. The Permittee shall defend, indemnify and hold the City, its agents, counsel, directors, employees, officers, 
officials (appointed or elected), representatives, and volunteers harmless from any and all claims, injuries, 
damages, losses or suits including attorney fees, court costs, and expenses, arising out of or in connection 
with activities or operations performed by the Permittee or on the Permittee’s behalf out of issuance of this 
Permit, except for injuries and damages caused by the sole negligence of the Public Entity. However, should a 
court of competent jurisdiction determine that RCW 4.24.115 applies to this Permit, then the Permittee 
agrees to defend, indemnify and hold the City, its agents, employees, directors, officers, officials (appointed 
and elected), and volunteers harmless to the maximum extent permitted thereunder.   It is further 
specifically and expressly understood that the indemnification provided herein constitutes the Permittee’s 
waiver of immunity under Industrial Insurance, Title 51 RCW, solely for the purposes of this indemnification.  
This waiver has been mutually negotiated by the parties.  The provisions of this section shall survive the 
expiration or termination of this Agreement. 


10. The City may unilaterally revoke, annul, terminate, revise, or amend this permit, including but not limited to: 


• Applicant’s failure to conform to any applicable law or regulation. 


• Applicant’s failure to comply with any condition, provision, requirement, or regulation stated in this 
permit; 


• Applicant’s willful neglect of or failure to heed or comply with notices given to the Applicant; 


• Applicant’s facilities not being installed, operated, or maintained in conformance with approved plans. 


• The City’s need to utilize the space for public purposes. 
11. Permit exceptions identified in Burien Municipal Code 12.18.080. 


 
Notifications 


1. Two days before starting work, the applicant must have all utilities located. Call One is a public utility locating service (1-
800-424-5555). Privately installed facilities must also be located using a private utility locating service. 


2. The Applicant is required to notify the City of Burien Public Works Department at least 48 hours before starting work 
and 24 hours before each required inspection. CALL (206) 439-3162. Failure to give notice will result in the assessment 
of a 1-hour inspection time charged against the Applicant.  


3. Private property owners who may be affected by the proposed work must be notified in advance of potential 
disruptions in access or utility services.     


 
Inspections 







1. A pre-construction meeting is required for projects which involve excavation in the right-of-way.  
2. Call the City Right-of-Way Inspector at (206) 439-3154 to schedule a pre-construction meeting.  
3. You must call 24hrs in advance of any work in the right-of-way.  


 
Fees 


1. The City of Burien Right-of-Way Inspector will inspect the project for compliance with permit conditions. The Applicant 
will reimburse the City for costs of project inspection.  


2. Before the work is accepted by the City, all of the direct costs and expenses involved in administering this permit must 
be paid by the Applicant. These costs will include labor charges for inspection and supervision of work in progress, by 
City personnel. 


 
Methods of Work (Per City of Burien Road Design and Construction Standards 


1. Work in hard-surfaced roads will be jacked or bored. Exceptions will be on a case-by-case basis, with permission of the 
City. 


2. Asphalt is to be cut in a neat line one (1) foot back from the trench. Minimum pavement restoration shall consist of 6.5 
inches of crushed surfacing top course and 2-inches of Asphalt Concrete Class “B” or the original depth, whichever is 
greater. 


3. Trees located in the right-of-way are to be protected. Cutting of trees with trunk diameters greater than four (4) inches 
is not allowed unless the City specifically approves their removal.  


4. Traffic control in the work zone shall conform to the provisions of the current edition of the Manual of Uniform Traffic 
Control Devices (MUTCD). At a minimum, one-way traffic will be maintained through a work area at all times. Full street 
closures are only allowed with written approval by the City and require five days advance notice to affected parties.  


 
Project Close Out 


1. The right-of-way must be restored to original or better conditions. 
2. Final Corrected Plans or “As Built Drawings” must incorporate all changes and revisions. Actual survey elevations of 


drainage conveyance and systems must be shown. Plans must be submitted in an electronic format to the Public Works 
Inspector. 


3.  Once a project has been completed, call (206) 439-3154 or send an email notification to rowpermits@burienwa.gov.  
 


Insurance 
1. The Permittee shall procure and maintain for the duration of the Permit, insurance against claims for injuries to persons 


or damage to property which may arise from or in connection with operations or activities performed by or on the 
Permittee’s behalf with the issuance of this Permit. 


2. The Permittee’s maintenance of insurance as required by the Permit shall not be construed to limit the liability of the 
Permittee to the coverage provided by such insurance, or otherwise limit the Public Entity’s recourse to any remedy 
available at law or in equity. 


3. The Permittee’s Commercial General Liability insurance policy or policies are to contain or be endorsed to contain that 
they shall be primary insurance as respect the Public Entity.  Any insurance, self-insurance, or self-insured pool coverage 
maintained by the Public Entity shall be excess of the Permittee’s insurance and shall not contribute with it. 


4. Insurance is to be placed with insurers with a current A.M. Best rating of not less than A: VII. 
5. The Permittee shall furnish the Public Entity with original certificates and a copy of the amendatory endorsements, 


including the additional insured endorsement, evidencing the insurance requirements of the Permittee before issuance 
of the Permit. 


6. The Permittee shall provide the Public Entity with written notice of any policy cancellation, within two business days of 
their receipt of such notice. 


7. Failure on the part of the Permittee to maintain the insurance as required shall constitute a material breach of the 
Permit, upon which the Public Entity may, after giving five business days’ notice to the Permittee to correct the breach, 
immediately terminate the Permit or, at its discretion, procure or renew such insurance and pay any and all premiums in 
connection therewith, with any sums so expended to be repaid to the Public Entity on demand. 


8. If the Permittee maintains higher insurance limits than the minimums shown above, the Public Entity shall be insured 
for the full available limits of Commercial General and Excess or Umbrella liability maintained by the Permittee, 
irrespective of whether such limits maintained by the Permittee are greater than those required by this Permit or 
whether any certificate of insurance furnished to the Public Entity evidences limits of liability lower than those 
maintained by the Permittee. 
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Types of Right-of-Way Use Permits &  
Permit Checklists 
 
 
Below is a description of the various types of Right-of-Way permits and a checklist of the information that must be 
submitted with the permit application.  Please do not turn in your application until all the required items, which apply 
to your project, marked with an “X” in the “Required” column below, have been obtained. If you have any questions, 
please contact the Public Works Department at (206) 439-3154.  
 


Type A: Short-term for Nonprofit                        Fee: $50.00 + Inspection Fee @ $75/hr. 
Permit is issued for 72 or less continuous hours for events which do not involve any physical disturbance of the 
right-of-way.  Examples include but are not limited to non-profit assemblies, bike races, block parties, parades, 
parking, processions, non-motorized vehicle races, and street dances.   


 Required Included 


Right-of-Way Use Permit Application Form – Completed and signed. X  


Description of Event - Include date, time (including event set-up and take-down time) 
and specific location of event.  Be sure to include every street to be closed or used.   


X  


Site Plan - A map or sketch showing the location and layout of the event. X  


Traffic Control Plan – A map showing how traffic will be controlled or directed during the 
event. If applicable, the plan must include a Detour Route Map and an itemized list of 
traffic control device types and sites.  A sample of any road closure notifications 
(required to be distributed 72 hours in advance of an event) must also be provided.  


X 


 


Certificate of Liability Insurance (COI) – COI with limits no less than $2,000,000 each 
occurrence, $2,000,000 general aggregate and $2,000,000 products- completed 
operations aggregate and automobile liability insurance with a minimum combined 
single limit for bodily injury and property damage of $1,000,000 per accident. The 
certificate binder must name the City of Burien as an additional insured and include 
endorsement pages. 


X 


 


Appropriate fees and deposits – Due upon permit issuance.  X  


 


Type B: Short-term for Profit                               Fee: $100.00 + Inspection Fee @ $75/hr. 
Permit issued for 72 or less continuous hours for events which do not involve any physical disturbance of the 
right-of-way.  Examples include but are not limited to fairs, house moves, temporary sales, and street closures. 


 Required Included 


Right-of-Way Use Permit Application Form – Completed and signed. X  


Description of Event - Include date, time (including event set-up and take-down time) 
and specific location of event.  Be sure to include every street to be closed or used.   


X  


Site Plan - A map or sketch showing the location and layout of the event. X  


Traffic Control Plan – A map showing how traffic will be controlled or directed during 
the event. If applicable, the plan must include a Detour Route Map and an itemized 
list of traffic control device types and sites.  A sample of any road closure notifications 
(required to be distributed 72 hours in advance of an event) must also be provided.  


X 


 


Certificate of Liability Insurance (COI) – COI with limits no less than $2,000,000 each 
occurrence, $2,000,000 general aggregate and $2,000,000 products- completed 
operations aggregate and automobile liability insurance with a minimum combined 
single limit for bodily injury and property damage of $1,000,000 per accident. The 
certificate binder must name the City of Burien as an additional insured and include 
endorsement pages. 


X 


 


Appropriate fees and deposits – Due upon permit issuance.  X  







 


Type C:  Disturbance of Right-of-Way 
Surface Improvements – Fee: $150.00 + Inspection Fee @ $75/hr. 


         Subsurface activity or trenching – Fee: $200.00 + Inspection Fee @ $75/hr. 
Permit issued for 180 days for activities that may alter the appearance of or disturb the surface or subsurface 
of the right-of-way. Examples include but are not limited to borings, culverts, curb cuts, paving, installation of 
drainage facilities, fences, landscaping, painting/striping, sidewalks, trenching, and utility installation/repair. 
 Required Included 


Right-of-Way Use Permit Application Form – Completed and signed. X  


Road Improvement Plans – Show the extent, type, and location of existing and proposed 
road improvements. For simple projects which can be constructed with standard 
engineering details, this may be the only construction plan needed. 


NOTE:  All projects which propose construction or installation of permanent facilities in 
the right of way require additional construction plans.  See “Type C - Additional 
Requirements Dependent Upon Work” section below for details.   


X 


 


Traffic Control Plan – Show how traffic will be controlled in the right-of-way during 
construction in order to prevent injury or damage to persons or property and to minimize 
disruptions to efficient pedestrian and vehicle travel. This plan shall be consistent with 
the Uniform Manual of Traffic Control Devices (MUTCD).  If applicable, the plan must 
include a Detour Route Map and an itemized list of traffic control device types and sites.  
A sample of any road closure notifications (required to be distributed 72 hours in advance 
of work) must also be provided.    


X 


 


Certificate of Liability Insurance (COI) – COI with limits no less than $2,000,000 each 
occurrence, $2,000,000 general aggregate and $2,000,000 products- completed 
operations aggregate and automobile liability insurance with a minimum combined single 
limit for bodily injury and property damage of $1,000,000 per accident. The certificate 
binder must name the City of Burien as an additional insured and include endorsement 
pages. 


X 


 


Appropriate fees – Due upon permit issuance. X  


 


Type C Permits - Additional Requirements Dependent upon Project Scope 


All projects which propose construction or installation of permanent facilities in the right-of-way require additional 
construction plans.  All plans are to be drawn to an appropriate engineering scale of 1”:20’, 1”:40’, or 1”:50’. Plans 
can be combined and must be labeled appropriately.   
 


If your project includes any of the following actions, submit the required plan with your 
permit application.  


 
Included 


 
N/A 


Demolition – Provide plan showing all significant trees, traffic controls, and structures to 
be removed or temporarily relocated during construction.  


  


Grading - Provide plan showing existing site conditions and proposed grading. For projects 
filling or cutting more than four feet, a minimum of three cross sections is required. 
Include grading calculations showing amount of cuts, fills, and earth work. Include any 
geotechnical reports documenting existing soil conditions and stability.  


  


Temporary Erosion Control (TESC) – Provide a plan prepared in compliance with the King 
County Surface Water Design (KCSWD) Manual and show locations of all temporary 
erosion control devices and proposed methods of Best Management Practices (BMP). 


  


Storm Water Drainage – Provide a plan in compliance with the KCSWD Manual, and 
stamped by a State of Washington licensed professional engineer. Show all existing and 
proposed drainage systems. Profiles are required for all new drainage facilities. Include a 
Technical Information Report (TIR) as outlined in the KCSWD manual. 


  







Landscaping – Provide a plan showing all existing and proposed landscaping. Specifications 
to include type, size, and planting schedule of plants. Show accurate drip line and trunk 
locations of all existing evergreen trees over 8" in diameter and deciduous trees over 12" 
in diameter. For any trimming or removal of trees, provide a certified arborist evaluation 
of the tree and recommendation. Landscaping requiring irrigation must include irrigation 
plans.  


  


Structural Engineering – Provide plan prepared by a Washington State Professional 
Engineer and showing proposed retaining walls, rockeries, towers, or other structures.  


  


Utility Impacts – Provide plan showing all existing and proposed underground facilities 
such as water, sewer, cable, electrical, and telecommunications. Include locations of inter-
tie connection point service connections. Applicant must submit proposals to the 
appropriate power, phone, and cable companies and provide proof of utility approval for 
the proposed utility work. All facilities are to be installed underground, unless otherwise 
authorized through an approved franchise agreement or by the Public Works Director 
through the Type I permit review process (BMC 19.65.065). 


  


Survey (also known as a Base Map) – Survey prepared by a licensed professional showing 
all features including, but not limited to, drainage, traffic control, structures, driveways 
and significant trees (evergreen trees over 8” in diameter and deciduous trees over 12” in 
diameter). The survey shall include full width of right-of-way where work is to be done, as 
well as 50 feet on either side of the work. Survey must be tied to NAVD 88 Vertical datum 
and to NAD 1983/1991 Horizontal datum. Surveys to be used in short plats or road 
dedications must be tied to two separate monuments. 


  


Performance Security – Collected at 100% of cost, including materials and labor. A 30% 
contingency factor covering inflation, contingency, and City construction services will be 
applied to the labor and materials costs to determine the overall estimated project. 
Submit the Performance Security Value Worksheet and a detailed written cost estimate 
from a qualified contractor. Any assets that will be installed within the public Right of Way 
will need to be itemized on the estimate. City staff will review the estimate to determine 
the correct security value.  


  


Type D: Annual Permit            Fees: Annual - $75.00 for one year permit 
                                                                Long Term - $100 per year for multiple year permit 
                           Assurance Deposit: To be determined by the Public Works Department 
Issued for long-term use of the right-of-way, in excess of 72 hours, for uses that will not physically disturb the 
right-of-way.  Examples of Annual Permits issued for not more than 1-year include but are not limited to 
recycling facilities, sales structures, sidewalk cafes, and mobile peddling. Examples of long-term annual permits 
include but are not limited to bus shelters and stops, loading zones, and special and unique structures (e.g. 
awnings, benches, and/or mailboxes). 


 Required Included 


Right-of-Way Use Permit Application Form – Completed and signed. X  


Description of Structures and Facilities to be located in right-of-way.   Include name 
and contact information of person responsible for paying the annual renewal fee. 


X  


Site Plan – A map or sketch showing proposed location of structure or item.  X  


Certificate of Liability Insurance (COI) – COI with limits no less than $2,000,000 each 
occurrence, $2,000,000 general aggregate and $2,000,000 products- completed 
operations aggregate and automobile liability insurance with a minimum combined 
single limit for bodily injury and property damage of $1,000,000 per accident. The 
certificate binder must name the City of Burien as an additional insured and include 
endorsement pages. 


X 


 


Assurance Deposit – Deposit is required to cover the costs of facility removal after the 
permit has expired.  The amount of the deposit will be determined by the Public 
Works Department based upon BMC 12.17.080.  


X 


 







   
 


 


 


 
 


Type F: Facilities Lease or Franchise                                                         Fee: To Be Determined 
Issued for period in excess of 180 days for activities having the potential to alter the appearance of, disturb the 
surface or subsurface of the right-of-way, or for the location of permanent structures on the right-of way. 


 Required Included 


Right-of-Way Use Permit Application Form – Completed and signed. X  


Description of Structures and Facilities to be located in right-of-way. X  


Name and Contact Information for person responsible for paying the monthly bill for right-
of-way activities.  


X 
 


Site Plan - A map or sketch showing the location of the proposed facility or structure.  X  


Certificate of Liability Insurance (COI) – COI with limits no less than $2,000,000 each 
occurrence, $2,000,000 general aggregate and $2,000,000 products- completed operations 
aggregate and automobile liability insurance with a minimum combined single limit for 
bodily injury and property damage of $1,000,000 per accident. The certificate binder must 
name the City of Burien as an additional insured and include endorsement pages. 


X 


 


Assurance Deposit – Required to cover the costs of facility/structure removal after the 
permit has expired.  Amount to be determined by the Public Works Department based 
upon BMC 12.17.080.  


X 


 


Fee – Will be negotiated based upon the franchise agreement and the lease of facilities.  X  


  


Appropriate Fees and Deposits – Payable upon issuance. For uses exceeding one year, 
the fee will billed to the identified responsible person on an annual basis.  


X 
 


Type E: Hauling Loaded Vehicles                        Fee: $100.00 + Inspection Fee @ $75/hr. 
Issued for 180 days for activities having a potential to alter the appearance of or disturb the surface or 
subsurface of the right-of-way due to hauling large quantities, such as hauling six loaded vehicles/hour/eight- 
hour day for two or more consecutive days or hauling hazardous waste. 


 Required Included N/A 


Right-of-Way Use Permit Application Form – Completed and signed. X   


Description and Quantities of material to be hauled over the right-of-way. 
Include number and frequency of trucks.  


X  
 


Name and phone number of person responsible for the operation of the trucks. X   


Map of Haul Route. Primary truck routes shall be used for as much of the route 
through the City of Burien as possible.  


X 
  


Hazardous Materials Manufacture Data Sheets (MMDS) and a Hazardous 
Materials Spill Response Plan for each type of hazardous material being 
transported within the City of Burien.  


X 


  


Certificate of Liability Insurance (COI) – COI with limits no less than $2,000,000 
each occurrence, $2,000,000 general aggregate and a $2,000,000 products- 
completed operations aggregate and automobile liability insurance with a 
minimum combined single limit for bodily injury and property damage of 
$1,000,000 per accident . The certificate binder must name the City of Burien as 
an additional insured and include endorsement pages. 


X 


  


Appropriate Fees and Deposits - Due upon permit issuance. X   







Right-of-Way Use Permit FAQ’s 
 
WHAT IS RIGHT-OF-WAY (ROW)? 
 “Right-of-way” is defined as all public streets and property granted or reserved for, or dedicated to, public use for 
street purposes, walkways, paths, trails, sidewalks, bikeways and horse trails, whether improved, unimproved, or 
unopened, including the air rights, subsurface rights and easements. 
 
WHAT IS A RIGHT-OF-WAY USE PERMIT? 
A right-of-way use permit authorizes use of City rights-of-way for public and private activities.  
 
HOW DO I KNOW WHICH TYPE OF RIGHT-OF-WAY PERMIT TO GET? 
There are six different types of right-of-way use permits.  The type of permit is determined by the type of use, the 
length of use, and whether the surface or sub-surface of the right-of-way will be impacted.  Attached is a detailed 
description of each right-of-way permit type and the documentation required for a complete application. 
 
HOW LONG DOES IT TYPICALLY TAKE TO RECEIVE APPROVAL OF A RIGHT-OF-WAY PERMIT? 
Our goal is to issue the permit within three (3) weeks of receiving a complete application.  Application submittal is 
required no later than 30 days before the proposed use of a street, sidewalk or public right-of-way. Applications for a 
new private use of the public right-of-way must be submitted at least 90 days before the proposed use.   
 
HOW ARE RIGHT-OF-WAY USE PERMIT APPLICATIONS REVIEWED AND APPROVED? 
Processing of a right-of-way use permit application usually includes the following steps: 


 


Step 1:  Application Submittal – The Applicant submits a complete permit application form with all required items 
identified on the checklist provided in the ROW Permit Application Packet.   


 


Step 2:  Review and Approval Process – The application packet is reviewed by Public Works Department staff.  If 
necessary, staff will coordinate the review of your permit application with other departments, including 
Police, Fire, Parks and Recreation, Community Development, and/or Legal. The review process may require 
the applicant to meet with City staff to provide additional information.  Identification or verification of 
other requirements or conditions to assure public safety or public use may result from the review process.  


 


Step 3:  Fees, Deposits and Insurance – Once the application has been approved, the applicant will be notified. 
Applicable permit and inspection fees plus a performance security (when required) must be paid before the 
permit is issued. 


 
WHAT IS THE PURPOSE OF THE PERFORMANCE AND MAINTENANCE SECURITIES? 
The City collects a performance and maintenance security for most projects.  The security is held as a guarantee against 
potential costs to the City of Burien related to defective materials or workmanship and to ensure performance of other 
maintenance required by the improvements.  A performance security is held until the project receives final acceptance 
by the City of Burien and the maintenance security is provided.  The maintenance security is held for 24 months after 
the date of final acceptance of the improvements by the City of Burien.   
 
HOW DO I NOTIFY THE CITY I AM READY TO START MY PROJECT? 
The applicant or contractor must call the ROW Inspection Line, 206-439-3162, 48 hours prior to the start of the 
permitted event or project.  
 
ARE THERE ANY OTHER REGULATIONS THAT MAY AFFECT MY RIGHT-OF-WAY PERMIT? 
If your project is located within 100 feet of a critical area, such as: streams, lakes, shorelines, wetlands, flood hazard 
areas, aquifer recharge areas, geologically hazardous areas or within 800 feet of fish & wildlife habitat conservation 
areas, or is subject to the State Environmental Policy Act (SEPA), additional review may be necessary. If you think 
these rules might apply to your project, please contact the Community Development Department at 206-248-5510 
prior to filing your application. 







Site Improvement Bond Quantity Worksheet


Department of Public Works


400 SW 152nd St. Suite 300


Burien, WA 98166
206-439-3154 


Project Name:   Date:   


Location:   Project No.:   


     Note:  All prices include labor, equipment, materials, overhead and  


  Clearing greater than or equal to 5,000 board feet of timber?      profit.  Prices are from RS Means data adjusted for the Seattle area


     or from local sources if not included in the RS Means database.


 yes  __________________ no


    If yes,


    Forest Practice Permit Number:


    (RCW 76.09)
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This only applies to Type C permits that will be disturbing the public right of way.







Site Improvement Bond Quantity Worksheet
Unit # of


Reference # Price Unit Quantity Applications Cost


EROSION/SEDIMENT CONTROL Number


Backfill & compaction-embankment ESC-1 6.00$             CY


Check dams, 4" minus rock ESC-2 SWDM 5.4.6.3 80.00$           Each    


Crushed surfacing 1 1/4" minus ESC-3 WSDOT 9-03.9(3) 95.00$           CY


Ditching ESC-4 9.00$             CY    


Excavation-bulk ESC-5 2.00$             CY


Fence, silt ESC-6 SWDM 5.4.3.1 1.50$             LF    


Fence, Temporary (NGPE) ESC-7 1.50$             LF


Hydroseeding ESC-8 SWDM 5.4.2.4 0.80$             SY    


Jute Mesh ESC-9 SWDM 5.4.2.2 3.50$             SY


Mulch, by hand, straw, 3" deep ESC-10 SWDM 5.4.2.1 2.50$             SY


Mulch, by machine, straw, 2" deep ESC-11 SWDM 5.4.2.1 2.00$             SY


Piping, temporary, CPP, 6" ESC-12 12.00$           LF


Piping, temporary, CPP, 8" ESC-13 14.00$           LF


Piping, temporary, CPP, 12" ESC-14 18.00$           LF


Plastic covering, 6mm thick, sandbagged ESC-15 SWDM 5.4.2.3 4.00$             SY


Rip Rap, machine placed; slopes ESC-16 WSDOT 9-13.1(2) 45.00$           CY


Rock Construction Entrance, 50'x15'x1' ESC-17 SWDM 5.4.4.1 1,800.00$      Each


Rock Construction Entrance, 100'x15'x1' ESC-18 SWDM 5.4.4.1 3,200.00$      Each    


Sediment pond riser assembly ESC-19 SWDM 5.4.5.2 2,200.00$      Each


Sediment trap, 5'  high berm ESC-20 SWDM 5.4.5.1 19.00$           LF


Sed. trap, 5' high, riprapped spillway berm section ESC-21 SWDM 5.4.5.1 70.00$           LF


Seeding, by hand ESC-22 SWDM 5.4.2.4 1.00$             SY


Sodding, 1" deep, level ground ESC-23 SWDM 5.4.2.5 8.00$             SY


Sodding, 1" deep, sloped ground ESC-24 SWDM 5.4.2.5 10.00$           SY


TESC Supervisor ESC-25 110.00$         HR


Water truck, dust control ESC-26 SWDM 5.4.7 140.00$         HR


WRITE-IN-ITEMS **** (see page 9)


Each


ESC SUBTOTAL: -$                    


30% CONTINGENCY & MOBILIZATION: -$                    


ESC TOTAL: -$                    


COLUMN: A


Bonding Calc Worksheet
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Site Improvement Bond Quantity Worksheet


Existing Future Public Private


Right-of-Way Right of Way Improvements


Unit Price Unit Quant. Cost Quant. Cost Quant. Cost


GENERAL ITEMS No.


Backfill & Compaction- embankment GI - 1 6.00$   CY


Backfill & Compaction- trench GI - 2 9.00$   CY
Clear/Remove Brush, by hand GI - 3 1.00$   SY


Clearing/Grubbing/Tree Removal GI - 4 ######### Acre


Excavation - bulk GI - 5 2.00$   CY


Excavation - Trench GI - 6 5.00$   CY


Fencing, cedar, 6' high GI - 7 20.00$   LF


Fencing, chain link, vinyl coated,  6' high GI - 8 20.00$   LF


Fencing, chain link, gate, vinyl coated,  20' GI - 9 1,400.00$   Each


Fencing, split rail, 3' high GI - 10 15.00$   LF


Fill & compact - common barrow GI - 11 25.00$   CY


Fill & compact - gravel base GI - 12 27.00$   CY


Fill & compact - screened topsoil GI - 13 39.00$   CY


Gabion, 12" deep, stone filled mesh GI - 14 65.00$   SY


Gabion, 18" deep, stone filled mesh GI - 15 90.00$   SY


Gabion, 36" deep, stone filled mesh GI - 16 150.00$   SY


Grading, fine, by hand GI - 17 2.50$   SY


Grading, fine, with grader GI - 18 2.00$   SY


Monuments, 3' long GI - 19 250.00$   Each


Sensitive Areas Sign GI - 20 7.00$   Each


Sodding, 1" deep, sloped ground GI - 21 8.00$   SY


Surveying, line & grade GI - 22 850.00$   Day


Surveying, lot location/lines GI - 23 1,800.00$   Acre


Traffic control crew ( 2 flaggers ) GI - 24 120.00$   HR


Trail, 4" chipped wood GI - 25 8.00$   SY


Trail, 4" crushed cinder GI - 26 9.00$   SY


Trail, 4" top course GI - 27 12.00$   SY


Wall, retaining, concrete GI - 28 55.00$   SF
Wall, rockery GI - 29 15.00$   SF
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Site Improvement Bond Quantity Worksheet


Existing Future Public
Right-of-way Right of Way Improvements


Unit Price Unit Quant. Cost Quant. Cost Quant. Cost


ROAD IMPROVEMENT No.


AC Grinding, 4' wide machine < 1000sy RI - 1 30.00$        SY


AC Grinding, 4' wide machine 1000-2000syRI - 2 16.00$        SY


AC Grinding, 4' wide machine > 2000sy RI - 3 10.00$        SY


AC Removal/Disposal RI - 4 35.00$        SY


Barricade, type III ( Permanent ) RI - 6 56.00$        LF


Curb & Gutter, rolled RI - 7 17.00$        LF   


Curb & Gutter, vertical RI - 8 12.50$        LF     


Curb and Gutter, demolition and disposal RI - 9 18.00$        LF


Curb, extruded asphalt RI - 10 5.50$          LF


Curb, extruded concrete RI - 11 7.00$          LF


Sawcut, asphalt, 3" depth RI - 12 1.85$          LF   


Sawcut, concrete, per 1" depth RI - 13 3.00$          LF


Sealant, asphalt RI - 14 2.00$          LF   


Shoulder, AC,  ( see AC road unit price ) RI - 15 -$            SY


Shoulder, gravel, 4" thick RI - 16 15.00$        SY


Sidewalk, 4" thick RI - 17 38.00$        SY


Sidewalk, 4" thick, demolition and disposalRI - 18 32.00$        SY


Sidewalk, 5" thick RI - 19 41.00$        SY   


Sidewalk, 5" thick, demolition and disposalRI - 20 40.00$        SY


Sign, handicap RI - 21 85.00$        Each


Striping, per stall RI - 22 7.00$          Each


Striping, thermoplastic, ( for crosswalk ) RI - 23 3.00$          SF
Striping, 4" reflectorized line RI - 24 0.50$          LF
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Site Improvement Bond Quantity Worksheet


Existing Future Public Private
Right-of-way Right of Way Improvements


Unit Price Unit Quant. Cost Quant. Cost Quant. Cost


ROAD SURFACING    No.    (4" Rock = 2.5 base & 1.5" top course)    9 1/2" Rock= 8" base & 1.5" top course)


Additional 2.5" Crushed Surfacing RS - 1 3.60$          SY   


HMA 1/2" Overlay, 1.5" RS - 2 14.00$        SY


HMA 1/2" Overlay 2" RS - 3 18.00$        SY


HMA Road, 2", 4" rock, First 2500 SY RS - 4 28.00$        SY


HMA Road, 2", 4" rock, Qty. over 2500 SY RS - 5 21.00$        SY


HMA Road, 3", 9 1/2" Rock, First 2500 SY RS - 6 42.00$        SY


HMA Road, 3", 9 1/2" Rock, Qty Over 2500 SYRS - 7 35.00$        SY


Not Used RS - 8


Not Used RS - 9


HMA Road, 6" Depth, First 2500 SY RS - 10 33.10$        SY       


HMA Road, 6" Depth, Qty. Over 2500 SY RS - 11 30.00$        SY


HMA 3/4" or 1", 4" Depth RS - 12 20.00$        SY


Gravel Road, 4" rock, First 2500 SY RS - 13 15.00$        SY


Gravel Road, 4" rock, Qty. over 2500 SY RS - 14 10.00$        SY


PCC Road (Add Under Write-Ins w/Design) RS - 15
Thickened Edge RS - 17 8.60$          LF
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Site Improvement Bond Quantity Worksheet


Existing Future Public Private


Right-of-way Right of Way Improvements


Unit Price Unit Quant. Cost Quant. Cost Quant. Cost


DRAINAGE   (CPP = Corrugated Plastic Pipe, N12 or Equivalent)


Access Road, R/D D - 1 21.00$        SY   


Bollards - fixed D - 2 240.74$      Each


Bollards - removable D - 3 452.34$      Each


* (CBs include frame and lid)


CB Type I D - 4 1,500.00$   Each     


CB Type IL D - 5 1,750.00$   Each


CB Type II, 48" diameter D - 6 2,300.00$   Each   


     for additional depth over 4'    D - 7 480.00$      FT   


CB Type II, 54" diameter D - 8 2,500.00$   Each


     for additional depth over 4' D - 9 495.00$      FT


CB Type II, 60" diameter D - 10 2,800.00$   Each


     for additional depth over 4' D - 11 600.00$      FT


CB Type II, 72" diameter D - 12 3,600.00$   Each


     for additional depth over 4' D - 13 850.00$      FT


Through-curb Inlet Framework (Add) D - 14 400.00$      Each


Cleanout, PVC, 4" D - 15 150.00$      Each


Cleanout, PVC, 6" D - 16 170.00$      Each   


Cleanout, PVC, 8" D - 17 200.00$      Each   


Culvert, PVC, 4" D - 18 10.00$        LF


Culvert, PVC, 6" D - 19 13.00$        LF   


Culvert, PVC,  8" D - 20 15.00$        LF   


Culvert, PVC, 12" D - 21 23.00$        LF


Culvert, CMP, 8" D - 22 19.00$        LF


Culvert, CMP, 12" D - 23 29.00$        LF


Culvert, CMP, 15" D - 24 35.00$        LF


Culvert, CMP, 18" D - 25 41.00$        LF


Culvert, CMP, 24" D - 26 56.00$        LF


Culvert, CMP, 30" D - 27 78.00$        LF


Culvert, CMP, 36" D - 28 130.00$      LF


Culvert, CMP, 48" D - 29 190.00$      LF


Culvert, CMP, 60" D - 30 270.00$      LF
Culvert, CMP, 72" D - 31 350.00$      LF
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Site Improvement Bond Quantity Worksheet


Existing Future Public Private


Right-of-way Right of Way Improvements


DRAINAGE CONTINUED
No. Unit Price Unit Quant. Cost Quant. Cost Quant. Cost


Culvert, Concrete, 8" D - 32 25.00$        LF


Culvert, Concrete, 12" D - 33 36.00$        LF


Culvert, Concrete, 15" D - 34 42.00$        LF


Culvert, Concrete, 18" D - 35 48.00$        LF


Culvert, Concrete, 24" D - 36 78.00$        LF


Culvert, Concrete, 30" D - 37 125.00$      LF


Culvert, Concrete, 36" D - 38 150.00$      LF


Culvert, Concrete, 42" D - 39 175.00$      LF


Culvert, Concrete, 48" D - 40 205.00$      LF


Culvert, CPP, 6" D - 41 14.00$        LF


Culvert, CPP, 8" D - 42 16.00$        LF


Culvert, CPP, 12" D - 43 24.00$        LF     


Culvert, CPP, 15" D - 44 35.00$        LF   


Culvert, CPP, 18" D - 45 41.00$        LF


Culvert, CPP, 24" D - 46 56.00$        LF   


Culvert, CPP, 30" D - 47 78.00$        LF


Culvert, CPP, 36" D - 48 130.00$      LF


Ditching D - 49 9.50$          CY


Flow Dispersal Trench    (1,436 base+) D - 50 28.00$        LF


French Drain  (3' depth) D - 51 26.00$        LF


Geotextile, laid in trench, polypropylene D - 52 3.00$          SY


Mid-tank Access Riser, 48" dia,  6' deep D - 54 2,000.00$   Each


Pond Overflow Spillway D - 55 16.00$        SY


Restrictor/Oil Separator, 12" D - 56 1,150.00$   Each


Restrictor/Oil Separator, 15" D - 57 1,350.00$   Each


Restrictor/Oil Separator, 18" D - 58 1,700.00$   Each   


Riprap, placed D - 59 42.00$        CY   


Tank End Reducer (36" diameter) D - 60 1,200.00$   Each


Trash Rack, 12" D - 61 350.00$      Each


Trash Rack, 15" D - 62 410.00$      Each


Trash Rack, 18" D - 63 480.00$      Each
Trash Rack, 21" D - 64 550.00$      Each
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Site Improvement Bond Quantity Worksheet


Existing Future Public Private


Right-of-way Right of Way Improvements


Unit Price Unit Quant. Price Quant. Cost Quant. Cost


PARKING LOT SURFACING


No.


2" AC, 2" top course rock & 4" borrow PL - 1 21.00$        SY NA NA


2" AC,  1.5"  top course & 2.5" base coursePL - 2 28.00$        SY NA NA


4" select borrow PL - 3 5.00$          SY NA NA


1.5" top course rock & 2.5" base course PL - 4 14.00$        SY NA NA


UTILITY POLES & STREET LIGHTING Utility pole relocation costs must be accompanied by Franchise Utility's Cost Estimate


Utility Pole(s) Relocation UP-1


Street Light Poles w/Luminaires UP-2 7,500.00$   Each     


WRITE-IN-ITEMS


(Such as detention/water quality vaults.) No.


Stormwater Vault WI - 1 ######### Each   


Block Wall WI - 2 16.00$        SY   


Yard Drain WI - 3 225.00$      CY   


WI - 4 LF


WI - 5 FT


WI - 6


WI - 7


WI - 8


WI - 9
WI - 10


SUBTOTAL  


SUBTOTAL (SUM ALL PAGES):


30% CONTINGENCY & MOBILIZATION:


 GRANDTOTAL: 


COLUMN: B C D


Page 8 of 9


   & Drainage Facilities


Not To Be Used For Roads Or Shoulders


Lump Sum







Site Improvement Bond Quantity Worksheet


Original bond computations prepared by:


Name: Date:


PE Registration Number: Tel. #:


Firm Name:


Address: Project No:


                          


Stabilization/Erosion Sediment Control (ESC) (A)


Existing Right-of-Way Improvements (B)


Future Public Right of Way & Drainage Facilities (C)


Private Improvements (D)


Calculated Quantity Completed


Total Right-of Way and/or Site Restoration Bond*/** (A+B)


Performance Bond* Amount (A+B+C+D) =   TOTAL (T) T x 0.30


Minimum is $2000. Minimum is $2000.


Maintenance/Defect Bond* Total


Minimum is $2000.


NAME OF PERSON PREPARING BOND* REDUCTION: Date:


* NOTE: The word "bond" as used in this document means a financial guarantee acceptable to the City of Burien.


REQUIRED BOND* AMOUNTS ARE SUBJECT TO REVIEW AND MODIFICATION BY CITY OF BURIEN


(B+C) x 


0.25 =


-$                                        


-$                                        


-$                                        


 


-$                                    


-$                                        


-$                                        


-$                                        


-$                        


 


 


 FINANCIAL GUARANTEE REQUIREMENTS


PUBLIC ROAD & DRAINAGE 


MAINTENANCE/DEFECT BOND*


 


 


 


PERFORMANCE BOND*


AMOUNT


 


MINIMUM BOND* AMOUNT 


REQUIRED FOR RECORDING OR


TEMPORARY OCCUPANCY AT SUBSTANTIAL 


COMPLETION ***
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		I: 

		Approved by: 

		Insp Hours: 

		Date: 

		APPLICANT INFORMATION: 

		Name: 

		Company: 

		Phone: 

		Mailing Address: 

		Email: 

		Applicant Holds a Franchise with the City of Burien: Off

		Franchise Holder: 

		CONTRACTOR INFORMATION: 

		Name_2: 

		Company_2: 

		Daytime Phone: 

		Mailing Address_2: 

		Cell Phone: 

		Contact person if different: 

		Phone_2: 

		Burien Business License Number: 

		Contractors License: 

		Expiration Date: 

		PROJECT INFORMATION: 

		Job AddressLocation: 

		Parcel Number if applicable: 

		Work Order Number if applicable: 

		Type A ShortTerm Nonprofit: Off

		Type B ShortTerm Profit: Off

		Type C Disturbance of City RightofWay: Off

		Type D Annual Permit: Off

		Type E Hauling Loaded Vehicles: Off

		Type F Facilities Lease or Franchise: Off

		Flood Hazard Area: Off

		Fish  Wildlife Habitat Conservation Area within 800 feet: Off

		Streams: Off

		Shorelines: Off

		Critical Aquifer Recharge Area: Off

		Wetlands: Off

		Geologically Hazardous Area: Off

		None of the above: Off

		telecommunications facility in the rightofway: Off

		Project description attach additional sheets if necessary: 

		I designate: 

		Date_2: 

		Applicant: 

		Site Address: 

		Other: 

		of Way will need to be itemized on the estimate: 

		Approved by_2: 

		Date_3: 

		Type A Shortterm for Nonprofit Fee 5000  Inspection Fee  75hr Permit is issued for 72 or less continuous hours for events which do not involve any physical disturbance of the rightofway  Examples include but are not limited to nonprofit assemblies bike races block parties parades parking processions nonmotorized vehicle races and street dancesRow1: 

		IncludedX: 

		IncludedX_2: 

		IncludedX_3: 

		IncludedX_4: 

		IncludedX_5: 

		Appropriate fees and deposits  Due upon permit issuance: 

		IncludedX_6: 

		Type B Shortterm for Profit Fee 10000  Inspection Fee  75hr Permit issued for 72 or less continuous hours for events which do not involve any physical disturbance of the rightofway  Examples include but are not limited to fairs house moves temporary sales and street closuresRow1: 

		IncludedX_7: 

		IncludedX_8: 

		IncludedX_9: 

		IncludedX_10: 

		IncludedX_11: 

		Appropriate fees and deposits  Due upon permit issuance_2: 

		IncludedX_12: 

		Type C Disturbance of RightofWay Surface Improvements  Fee 15000  Inspection Fee  75hr Subsurface activity or trenching  Fee 20000  Inspection Fee  75hr Permit issued for 180 days for activities that may alter the appearance of or disturb the surface or subsurface of the rightofway Examples include but are not limited to borings culverts curb cuts paving installation of drainage facilities fences landscaping paintingstriping sidewalks trenching and utility installationrepairRow1: 

		IncludedX_13: 

		IncludedX_14: 

		IncludedX_15: 

		IncludedX_16: 

		Appropriate fees  Due upon permit issuance: 

		IncludedX_17: 

		IncludedDemolition  Provide plan showing all significant trees traffic controls and structures to be removed or temporarily relocated during construction: 

		NADemolition  Provide plan showing all significant trees traffic controls and structures to be removed or temporarily relocated during construction: 

		Grading Provide plan showing existing site conditions and proposed grading For projects: 

		Temporary Erosion Control TESC  Provide a plan prepared in compliance with the King: 

		proposed drainage systems Profiles are required for all new drainage facilities Include a: 

		Landscaping  Provide a plan showing all existing and proposed landscaping Specifications: 

		Structural Engineering  Provide plan prepared by a Washington State Professional Engineer and showing proposed retaining walls rockeries towers or other structures: 

		Utility Impacts  Provide plan showing all existing and proposed underground facilities such as water sewer cable electrical and telecommunications Include locations of inter tie connection point service connections Applicant must submit proposals to the appropriate power phone and cable companies and provide proof of utility approval for the proposed utility work All facilities are to be installed underground unless otherwise authorized through an approved franchise agreement or by the Public Works Director through the Type I permit review process BMC 1965065: 

		Survey also known as a Base Map  Survey prepared by a licensed professional showing all features including but not limited to drainage traffic control structures driveways and significant trees evergreen trees over 8 in diameter and deciduous trees over 12 in diameter The survey shall include full width of rightofway where work is to be done as well as 50 feet on either side of the work Survey must be tied to NAVD 88 Vertical datum and to NAD 19831991 Horizontal datum Surveys to be used in short plats or road dedications must be tied to two separate monuments: 

		Performance Security  Collected at 100 of cost including materials and labor A 30 contingency factor covering inflation contingency and City construction services will be applied to the labor and materials costs to determine the overall estimated project Submit the Performance Security Value Worksheet and a detailed written cost estimate from a qualified contractor Any assets that will be installed within the public Right of Way will need to be itemized on the estimate City staff will review the estimate to determine the correct security value: 

		Type D Annual Permit Fees Annual 7500 for one year permit Long Term 100 per year for multiple year permit Assurance Deposit To be determined by the Public Works Department Issued for longterm use of the rightofway in excess of 72 hours for uses that will not physically disturb the rightofway Examples of Annual Permits issued for not more than 1year include but are not limited to recycling facilities sales structures sidewalk cafes and mobile peddling Examples of longterm annual permits include but are not limited to bus shelters and stops loading zones and special and unique structures eg awnings benches andor mailboxesRow1: 

		IncludedX_18: 

		IncludedX_19: 

		IncludedX_20: 

		IncludedX_21: 

		IncludedX_22: 

		X: 

		IncludedX_23: 

		NAX: 

		IncludedX_24: 

		NAX_2: 

		IncludedX_25: 

		NAX_3: 

		IncludedX_26: 

		NAX_4: 

		IncludedX_27: 

		NAX_5: 

		IncludedX_28: 

		NAX_6: 

		IncludedX_29: 

		NAX_7: 

		Type F Facilities Lease or Franchise Fee To Be Determined Issued for period in excess of 180 days for activities having the potential to alter the appearance of disturb the surface or subsurface of the rightofway or for the location of permanent structures on the rightof wayRow1: 

		IncludedX_30: 

		IncludedX_31: 

		IncludedX_32: 

		IncludedX_33: 

		IncludedX_34: 

		IncludedX_35: 

		IncludedX_36: 

		Project Name: 

		Date#1: 

		Location: 

		Project No: 

		no: 

		undefined: 

		QuantityCY: 

		 of ApplicationsCY: 

		CostCY: 

		QuantityEach: 

		 of ApplicationsEach: 

		CostEach: 

		QuantityCY_2: 

		 of ApplicationsCY_2: 

		CostCY_2: 

		QuantityCY_3: 

		 of ApplicationsCY_3: 

		CostCY_3: 

		QuantityCY_4: 

		 of ApplicationsCY_4: 

		CostCY_4: 

		QuantityLF: 

		 of ApplicationsLF: 

		CostLF: 

		QuantityLF_2: 

		 of ApplicationsLF_2: 

		CostLF_2: 

		QuantitySY: 

		 of ApplicationsSY: 

		CostSY: 

		QuantitySY_2: 

		 of ApplicationsSY_2: 

		CostSY_2: 

		QuantitySY_3: 

		 of ApplicationsSY_3: 

		CostSY_3: 

		QuantitySY_4: 

		 of ApplicationsSY_4: 

		CostSY_4: 

		QuantityLF_3: 

		 of ApplicationsLF_3: 

		CostLF_3: 

		QuantityLF_4: 

		 of ApplicationsLF_4: 

		CostLF_4: 

		QuantityLF_5: 

		 of ApplicationsLF_5: 

		CostLF_5: 

		QuantitySY_5: 

		 of ApplicationsSY_5: 

		CostSY_5: 

		QuantityCY_5: 

		 of ApplicationsCY_5: 

		CostCY_5: 

		QuantityEach_2: 

		 of ApplicationsEach_2: 

		CostEach_2: 

		QuantityEach_3: 

		 of ApplicationsEach_3: 

		CostEach_3: 

		QuantityEach_4: 

		 of ApplicationsEach_4: 

		CostEach_4: 

		QuantityLF_6: 

		 of ApplicationsLF_6: 

		CostLF_6: 

		QuantityLF_7: 

		 of ApplicationsLF_7: 

		CostLF_7: 

		QuantitySY_6: 

		 of ApplicationsSY_6: 

		CostSY_6: 

		QuantitySY_7: 

		 of ApplicationsSY_7: 

		CostSY_7: 

		QuantitySY_8: 

		 of ApplicationsSY_8: 

		CostSY_8: 

		QuantityHR: 

		 of ApplicationsHR: 

		CostHR: 

		QuantityHR_2: 

		 of ApplicationsHR_2: 

		CostHR_2: 

		WRITEINITEMS  see page 9Row1: 

		SWDM 547Row2: 

		14000 Row2: 

		QuantityEach_5: 

		 of ApplicationsEach_5: 

		CostEach_5: 

		WRITEINITEMS  see page 9Row2: 

		SWDM 547Row3: 

		14000 Row3: 

		EachRow1: 

		QuantityRow30: 

		 of ApplicationsRow30: 

		CostRow30: 

		WRITEINITEMS  see page 9Row3: 

		SWDM 547Row4: 

		14000 Row4: 

		EachRow2: 

		QuantityRow31: 

		 of ApplicationsRow31: 

		CostRow31: 

		undefined_3: 

		undefined_4: 

		undefined_5: 

		undefined_7: 

		undefined_8: 

		undefined_9: 

		undefined_11: 

		undefined_12: 

		undefined_13: 

		undefined_15: 

		undefined_16: 

		undefined_17: 

		undefined_19: 

		undefined_20: 

		undefined_21: 

		1: 

		2: 

		1_2: 

		2_2: 

		1_3: 

		2_3: 

		1_4: 

		2_4: 

		1_5: 

		2_5: 

		1_6: 

		2_6: 

		Name#1: 

		Date_2#1: 

		PE Registration Number: 

		Tel: 

		Firm Name: 

		Address: 

		Project No_2: 

		NAME OF PERSON PREPARING BOND REDUCTION: 

		Date_3#1: 

		Text2: 

		Text3: 

		Text4: 

		Text5: 








 
 


 


Temporary Use Permit Application 
Page 1 of 2 


400 SW 152nd St., Suite 300, Burien, WA 98166  
Phone (206) 241-4647 • Fax (206) 248-5539 • burienwa.gov 


 


Although some temporary uses are exempt from requiring a temporary use permit (see below), this application shall be 
completed for all temporary uses to route the request to the pertinent departments for their review. Temporary use 
permit applications must be submitted 30 days prior to the first date of the event.  
 
• Two (2) copies of a site plan are required along with the application. The site plan must show north arrow and scale, 


dimension and shape of the lot, location of existing buildings and parking, adjacent streets and points of ingress and 
egress, adjacent uses, location of vendors and tents, patron parking, bathroom facilities, and location of garbage 
containers. 


• A current filing fee is required at time of application. 
• See handout for supplemental information required for fireworks stands, vendor carts, temporary construction 


residences/real estate offices, amusement rides/carnivals, circuses, and festivals. 
 


 


APPLICANT INFORMATION  


Name:         Company: Daytime Phone:        


Mailing Address:        E-Mail:       


Contact person:         E-Mail: Daytime Phone:        


Property owner: Daytime Phone: 


Mailing Address:  E-Mail: 
 


PROJECT INFORMATION 


Site Address:       Parcel Number:       


Zoning District:        


 


Comprehensive Plan Designation:
       


Description of proposal (attach additional sheets if necessary): 


 


I have been provided a copy of Chapter 19.75 of the Burien Zoning Code, , Temporary Use Permits, and understand the same: 
Yes  No  


Is electrical power needed:  
Yes  No  


Is liquor being sold:  
Yes    No  


Is use of public right-of-way required? 
Yes    No  


Period of operation  Beginning Date: Ending Date: 


Hours of operation Beginning Time: Ending Time: 
 


SPECIAL EVENT SIGN INFORMATION 


Type of sign requested (banner, carnival-like devices, 
search lights, inflatables, flags) 


Location Dates for advertising 


   
   
   


File Number 
 


___________________ 
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(X) DEPARTMENT REVIEW 
REQUIRED 


APPROVAL COMMENTS/CONDITIONS REVIEW 
DATE 


 Building Department  
 


Yes    No  


Reviewed by: 
________ 


  


 Fire Department Yes    No  


Reviewed by: 
__________ 


 


 


 


 


 Planning Department Yes    No  


Reviewed by: 
__________ 


 


 


 


 


 Police Department Yes    No  


Reviewed by: 
__________ 


 


 


 


 


 Public Works Department 
(including right-of-way review) 


Yes    No  


Reviewed by: 
__________ 


 


 


 


 


 Parks Department Yes    No  


Reviewed by: 
__________ 


  


 
Exemptions from permit requirements (BMC 19.75.020):  
(1)  The following uses are exempt from requirements for a temporary use permit when located in the CN, CI, CC, CR, DC, SPA-1, 


SPA-3, O, AI or I zones for the time period specified: a) uses not to exceed a total of 30 days each calendar year – Christmas 
tree lots and produce stands; b) uses not to exceed a total of 14 days each calendar year: amusement rides, carnivals, or 
circuses, community festivals, and parking lot sales. 


(2) Any use not exceeding a cumulative total of two days each calendar year. 
(3) Any community event held in a public park and not exceeding a period of seven days.  
 
SIGNATURE 
 
I, ______________________________, declare that I am the owner of the property involved in this application, and that the 
foregoing statements and answers herein contained, and the information herewith submitted are in all respects true and correct to 
the best of my knowledge and belief.  I designate ______________________________ to act as my agent with respect to this 
application.  I agree to reimburse the City of Burien for the costs of professional Engineers and other Consultants hired by the City to 
review and inspect this proposal when the City is unable to do so with existing in-house staff. 


 
Date: _____________    Signature: ______________________________ 
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